MHHHCTEPCTBO OBPA3OBAHUA 1 HAVEH

TATAPCTAH PECIIYB/IHKACBIHbIH

PECIIYBJIMKH TATAPCTAH MarAPH® hoM ¢9H MUHHCTPILITEI

IIPHKA3 - BOEPBIK
BL :Mzuﬂﬂn Mﬂé&' :

r. Kazaue

06 yreepiknennn [onoxenna

o nopsaike obecnevenns yuyebHoil tuTepaTypoit
obmeobpazopatensHRIX yupesaenni PT,
[Mopsaxa yqera Gubinorednoro Goua
yueOHOI THTeparyps obmeobpa3oBaTenbHOTO

yHpeH/ICHHSA

B cooteetrcrBHM co crareamu 29, 55 3akona Poccuiickoil ®Meaepanuu ot
10.07.1992 Ne3266-1 «O6 obpasoBanun», pacnopsxenuem [IpaBuTenscTsa
Poccuiickoii ®enepauun ot 21.07.1997 Nel022-P, B uensx ONTHMH3ALHH
obecrieuennss yueOHOH JsmrTeparypoii  o0uieoOpasoBaTelbHBIX  YUpEXIEHHH
Pecnybnuku Tatapcran, [TIPHKA3BIBAID:

1. Yreepnute:

[onoxkenue o nopsjke obecneueHus yuebHOi IUTepaTypoil
obmeobpa3zoBatenbbix yupekaenui Pecniybaukn Taraperan (npunoxkenue 1);
Tlopsinox  yusera  OubnuoreuHoro  donma  y4yeOHOH  nHTepaTypsl
obireodpazoBaTelbHOTO YUpek 1eHHs (IprioKeHue 2).

2. Cextopy  y4eOHO-METONHYECKOTO  COMPOBOKIEHHS  0OpazoBaTeNbHOIO
npounecca (Moteirymiud JI.H.) jnoBecTH HacToslMi TNpHKa3s 10 CBeIeHHS
pyKoBoaHTeNeH oOTIenoB (ynpaeieHHi) oOpa3oBaHMs HCHOTHHTENBHBIX
KOMHTETOB MYHHIIHNIAJILHBIX 0bpazoBanuit Pecriybnuku Tatapcras.

3. PekomeHmoBaTh pYKOBOAHTENAM OTAeNOB  (ympaeieHwii) oOpazoBaHus
HCIIONIHUTENbHBIX KOMHTETOB MYHHUMITIANbHbIX oOpasoBanui PecnyOnuku
TaTtapcTaH JA0BECTH HACTOALIHI NMpHKas 10 cBefleHHs obmeobpazoBaTenbHBIX
YUPEHASHHUH. ;

4. Tlpu3HaTe YTpaTHBIIAM CHIY mpHKas MunHctepcTBa obpazoBaHHs M HayKH
Pecybmuku Tataperan or 12.01.2012 r. Nel02/12 «O06  yTBepkIeHHH
NOJIOHEHUs 0 nopsajke obecrieveHHs yuebHo# TUTepaTypoil
obmeobpaiopatensHeix yupexaenuit PT, Ilopanka yuera GubGinoTedHOro
(onna yuebHoii 1uTeparypel 001106pa30BaTEILHOTO YUPEKACHHAY.

5. KouTtpone 3a MCrionHEHHEM HACTOAMIETO NMPHKA3a BO3NOKHTH HA 3aMECTHTElNs
MuHHCcTpa A.K. 3HHHYpOBa.

W.o. munucTpa M? M AWM. TomunoB




[punowenne 1

VreepiaeHo
npukazoMm Munucrepersa
oOpazosanus W Hayku PT

or O LD /Y S

MNOJOKEHHE O MOPSJIKE
OBECNEYEHHS YYEEHOM JIMTEPATYPOM
OBUIEOBPA3OBATEJIBHBIX YYPEXK/IEHHH PECITYBJIUKH
TATAPCTAH

1. OBLIHME IMOJIOXKEHHUA

I.1. Hactosmee Ilonoxerne o nopaake obecneyenns yueGHoli nurepatypoii
obuleobpasosarenibhbiX  yupeskuenuii PecryGnuku  Tarapcran  (manee -
lMonoxenne) pazpaboraHo B COOTBETCTBMM cO craThaMu 29, 55 3akoma
Poccumiickoit  ®enepaimn ot 10.07.1992  Ne3266-1 "O6 o6paszosanun”,
Pacnopskennem Ilpasurenscrsa Poccuiickoit Menepanuu ot 21.07.1997 Ne 1022-
P M yCTaHaBIWBaeT mnopaaok obecnedenuss y4yeOHOH  nMTeparypoi
obuieobpasosarenbHbiX yupekenuii Peciiy6imku Taraperan (nanee — Iopsinok)
H OCHOBBI B3aHMOOTHOLIEHHH oOiieobpa3oBaTenbHbIX YyupexaeHnid (nanee —
Yupexaenus), oTenos (ynpasienuii) o6pa3zoBaHus HCONHHTENBHBIX KOMHTETOB
MyHULIMNANnbHeIX  oOpasopaHuHi  PecnyGnukm  Tarapcran  (masee  —
Myuuuunansiesie opransi), Munncrepctea obpasopanns M Hayku PecnyGnuku
Tarapcran (manee — Munucreperso), Wuetutyra passutus oOpasoBaHus
Pecnybnukn  Tarapcran (mamee — MHetuTyT) B uwacTH  obecrneuyeHus
obmeobpazosatenbhbiX  yupexaennii  Pecrnybimku  Tataperam  yueBHoil
JIUTEpaTypoii B COOTBETCTBHH C (e/lepalbHBIMH H PErHOHANBHBIMH MEpPEeYHAMH
y4ebHOil nuTepaTyphl, peKOMEHI0BaHHOH (AONyHIeHHOH) K HCIONB30BAHHIO B
obpa3soBatenbHOM Tpoliecce B 00pa3’oBATENBbHBIX YUPEKICHHSX, PeaH3yIOLHX
obpasosatenbHble  mporpamMmbl  obmero  o0pazoBaHMs M MMEIOIIHMX
rocylapcTBeHHYIO akkpeauTaumio (nanee — @epnepansubie W PernonansHble
TepeyHH).

1.2. Obecneuenne rocyIapCTBEHHBIX H MYHHLMOATLHBIX YupesIeHuii
Pecniybnuku Tarapcran yueGHOM IHTepaTypoii B COOTBETCTBHH ¢ Ga3WCHBIM
y4eOHBIM IIAHOM OCYIIECTBIISETCS 38 CYET CPeJICTB peciyGIHKaHCKOro B1o/pKeTa,
MYHMUMNANBHBIX  OIO/UKETOB,  HHBIX  HCTOYHHKOB, HE  3alpeleHHBIX
3aKoHofaTenbeTBOM Poccuiickolt Menepatnn u Pecny6nukn Taraperan, a Taioke
Ha ocHoBaHWW Pernamenta obecredenus yyammxes y4eGHol mMTepaTypoii
(ITprnoxenne).

1.3, HopmartuHblii  cpok  Wcnonb3oBaHus — yueGHOH  JMTepaTyphi
COOTBETCTBYET CPOKY JeHCTBHSA (ejiepalbHBIX FOCy1apCTBEHHBIX 00pa3oBaTe/IbHbIX
CTaHIapTOB.




2. IOPAJIOK OBECITEYEHUS YYEBHOM JIMTEPATYPOM
OBIIEOBPA3OBATEJIbHBIX YUPEXIEHUINA
PECITYBJIMKM TATAPCTAH

2.1. Komnerenuuns Yupexienns.

2.1.1. Yuurens:
aHanusMpyeT HeobXoauMoOe KoNMH4ecTBO yueOHOM auTepaTyphl, obecneunsatomeit
peann3aunio ydebHoro mniasa YupexIeHHs C YYETOM [PEEMCTBEHHOCTH MO
BEpPTHKANK (MpeeMCTBEHHOCTh obyuenus ¢ | mo 11 k1) ® ropusonTamu
(LenoCTHOCTE  Y4eOHO-METOAHYECKOro  KOMILIEKCa: nporpamma, y4eOHHK,
METOHYECKOe MNocobMe, MHAAKTHYECKHe M pa3faToyHble MarepHaisl (nanee -
YMK)) B coorserctBuM ¢ oOpasoaTenbHOH nporpaMmoll  YapexaeHus,
KOJIMYECTBOM y4alluxcs, H (opmupyer notpebHocTh B ydeOHOH JHTeparype mo
CBOEMY TpEIMETY;
CHICJIMT 3a COCTOAHHEM y4eOHOM THTepaTyphi 0 CBOEMY MpeIMETY;
obecrneunBaeT COOTBETCTBHE HCIIONb3yeMOH y4eOHOIN auTeparypsl (heneparbHbIM
rocyapcTBeHHBIM obpasoBaTebHEIM CcTaHaapTam, (DenepanbHBIM H
PervoHanbsHBIM nepedHsiM;
BHOCHT MpeAIokKeHHs 00 yTBep/KIeHHH Ha MearorHyeckoM coBete  YupexJIeHHs
nepeuHss y4eOHMKOB MO CBOEMY TpeIMeTy, HeOOXOIMMBIX Ui peanH3alluy
ofpazoBaTeNbHON NporpaMMbl Ha cieayroluil yuebHbIii rof; :
CBOEBPEMEHHO MPOXOAWT KYPCOBYI0 IOArOTOBKY [0 TIPENoJaBaHHK B
COOTBETCTBHH ¢ 3asBlieHHBIM YMEK.

2.1.2. KnaccHslH pyKOBOAHTEIb:
y4acTBYeT B Bblaaue M npuemke y4eGHOH nutepaTypsl W3 Gubnnoreunoro donma
Yupexnenns;
MpOBEPACT HANHYHE KOMIUIEKTa y4eOHOH JIMTepaTypbl y KakAOro yd4aiierocs
Knacca;
HHGOPMHUPYET pOAHTENEeH yyalMxcs o HepevHe HeobXouMOH  yueOHOH
JIATEPATYpbl, BXOAsAUIEH B KOMIUIEKT y4allerocs JaHHOIO Kiacca, KONHYecTBe
y4ebHOH TUTepaTypbl, HMelollelics B GHOIHOTEKe; OTBETCTBEHHOCTH poaUTeNedi 3a
COXPaHHOCTHL YueOHOH THTepaTypsl;
cozieliCTBYeT riepBooyepeHOMy obecredeHHIO y4eGHOI nuTepaTypoil  yuyammxcs
M3 COLUMANBHO  HE3ALUMIICHHBIX CeMell NyTeM BBIABIEHHS TAKMX YYalluXcs,
COCTABJIEHHA H MPEIOCTABICHHA MOWMEHHBIX CITHCKOB YYHTEIAM-NPEIMETHHKAM M
b6ubamnorexapio.

2.1.3. bubnuorexaps:
NpoBOAMT aHanu3 OubianoreyHoro Qowuaa ywebHoM nuTepaTyphl Ha  ero
COOTBETCTBHE peanusyeMoi Yupekaenuem obpa3oBaTeibHOH NporpaMme;
(opmupyer notpebHOCTE Yupexienus B yueOGHOI JIHTEpaType; COCTABISAET
COBMECTHO C 3aMECTHTENeM IWpexTopa mo y4yebHoill pabore 3aka3z Ha y4eGHyl0
JIUTEpaTypy H NPEe/CTABIAET €ro Ha YTBEPAICHHE PYKOBOJHTENIO;




roTOBHT OT4eT Yupexnenus ob obecrieveHuu y4eOHOIH nwMTeparypoii Ha HOBBIi
y4eOHblii TOA B 0 MocTyrUieHHH y4eOHON nuTepaTyphl B GuGnuoTeunsii Boua B
COOTBETCTBHH C 3aKa30M;

coctaBngeT 6azy NaHHbIX W3IMIIHEH yueOHOH nuTepaTyphl mo YupexaeHHio ans
BKJIKOYEHHA B MYHHIHIAIBHBIH U pecnyOnuKaHcKuil oOMeHHbIe (GoHIb;
HH(OPMHUPYET Nearoros 0 HOBHHKaX B 001aCTH y4eOHOI0 KHHIOM3IAHHS;
MPOBOJHT MEPONpPUATHA, HAlpaBJIeHHbIC HAa BOCIHTAHHE Yy yuaumxcs GepexHoro
OTHOIIEHHS! K yuebHoil nuTepaType (NPOBOAMT KOHKYPCH MEKIY KIACCAMH Ha
JMY4IIyI0 COXPaHHOCTL yueOHOH NWTepaTyphbl, Y4acTByeT B KIAcCHLIX 4acax M
APYTHX MEPONPHATHAX, MOCBALUCHHLIX OGepeKHOMY OTHOILEHHIO K KHHMIaMm, B TOM
4ucie K y4eOHo#H nuTepatype, opraHu3yeT Menknil peMoHT yuebHo# nuTepatyphi).

2.1.4. 3amecTHTenb pyKOBOAHTENS YupekIeHus no yuebHo-BOCTIHTATEIbHOI
paborte:

KOppeKTHpYeT o00pa3oBaTelibHYl0 NporpaMMmy VYupexieHHs B COOTBETCTBHH
(enepanbHBIMH  rocynapcTBeHHBIMH — 00pa3OBaTENBHBIMH  CTAHIAPTAMH W
HMeroHMcs HoHI0M yueGHOH JHTepaTypsl;

OCYLIECTBISIET KOHTPOIb 3a obecneyeHHeM YUYHTENAMH [IPEEMCTBEHHOCTH
oby4ennst no Beprikanu (¢ 1 mo 11 ki) W ropusontanu (uenoctaocts YMK -
nporpamMma, y4eOHHK, MeTojHueckoe nocoOHe, AHAAKTHYECKHE M pa3jlaTodHbIe
MaTtepuaiibl) B COOTBETCTBHH ¢ 00pa30BaTeNbHOM MPOrpamMmoii Y upeIeHns;
KOHTPOJIHpYyeT obecreyeHHOCTh yualHxes y4eOHOH uTepaTypoil B cOOTBETCTBHH
¢ yTBep#aeHHbIMH YMK;

opranusyer paboTy Mo cocTaBNeHHIO nepeyHs y4eOHOH NUTepaTyphl, 3aKashiBaeMoii
Ha cheaylommi ydeOHBIH rox Ans peanusauun oOpa3oBaTeNbHON MPOrpaMMbl
© YupexeHus;,

opraHusyet paboTy c nejarorHyeckHM KOJUIEKTHBOM M0 H3YYEHHIO W aHAIM3y
MenepaneHbIX 1 PernoHanbHBIX epedHeii;

KOHTpOJIHpyeT coorBeTcTBHe peanuzyemoro YMK Vupexnenus yueOHsiM
nporpammam, MejiepanbHbM U PerHoHANTBHEIM NepeyHsM;

(opmHpyeT 3afBKY Ha MOBbIIEHHE KBATH(OHKALNH YYHTENEH 10 W3YUYeHHIO HOBBIX
YMEK.

2.1.5. PykoBoauTens YupexaeHus:
HECET OTBETCTBEHHOCTL 38 KOMIMJIEKTOBAHHE, IIOJIHOE HCIONB30BaHHE W
COXpaHHOCTH (hoH A yueOHOH uTepaTypsl;
YTBEPAJIACT CNHCOK y4eOHOH JMTepaTyphl, HeoOXOIHMOH /Ui  peanusaluu
obpasoBaTeibHO# nporpaMmMel Ydpexenus;
paspabarThiBaeT M yTBEpPKAaeT HOPMATHBHO-TPaBOBYIO Gasy mno ydeGHOMY
KHHrooOecneyeHHIo B paMKax CBOEii KOMMeTeHIHH;
YTBEpXKJIaeT 3aKa3 Ha yueOHyI0 IMTepaTypy Ha cieiylomuil yueGHsIi ro ¢ yaerom
MHOIOKaHanbHOro hHHAHCHPOBAHHS;
3alMINaeT rnepel MyHHUMDATLHBIM OpraHoOM 3aKa3 Ha 3aKynKy ydeGHOI
JIMTEPATYPhl HA CPE/ICTBA peciTyOIMKAHCKOTO H MyHHLIMIATLHOTO GIO/KeTOB:;




OMpefeNsieT W KOHTPONMPYET TMOpAnoK obecneueHus  yuyammxcs ydebGHoii
JIMTepaTypoi, B T. 4. H3 COLIHANBHO HE3ALIHILIEHHBIX CeMeii.

2.2. Komnerenuus MyHHUHNAJILHOIO Oprana

2.2.1. MeToaucT, OTBETCTBEHHEIN 3a obecnieyenue yueGHOI TMTEpaTYpOii:
MPOBOIMT aHAJIN3 HOBHHOK y4e0HOH NHTepaTyphbl;

OKa3bIBACT MNPAKTHYECKYI0 M KOHCYJIbTaTHBHYIO [OMOIIb  AAMHHHCTPALHH
NOABEAOMCTBEHHBIX Yupexaenni, OuOnnoTeuHbIM paGOTHHKaM Mo BoOmpocam
ydeTa, mononHeHus (OHAOB y4eOHOil nMTepaTypsl M (OPMMPOBAHMS 3aKa30B,
COXpaHHOCTH (oHma yueGHON JMTEpaTYphl, OpraHM3alMH MEepONpHATHiI,
HanpaBieHHBIX Ha (POPMHPOBAHME Y yHAIIHXCA GEPEKHOTO OTHOWIEHHS K YebHOH
NIUTEpaType - B COOTBETCTBHM c ab3anem 7 nmynkTa 2.1.3. nactosmero [Monoxenus.
BHOCHT Tpe/LIOXKEeHHs NpH pa3paboTike MPOeKTOB HOPMATHBHO-TIPABOBOH 6a3sl Mo
obecrnieyeHuio yqalmxcs yue6Hoil InTepatypoii;

OCYIIECTBJIAET KOHTPOJb 34 JeATEIBHOCTBIO MO/IBEOMCTBEHHBIX YupesaeHnii mno
ydety bubanoreunsix (onnoB y4eOGHO#H InTepaTyphl B cOOTBETCTBHH ¢ IlopsaKoMm
ydeta Oubnuoteunnix (onAOB yueGHOI JMTEpaTYphl 06IIEOGPa30BATENEHOIO
yapexienus (npunoxenue 2);

OpraHu3yeT  H3ydeHHe HOPMATHBHBIX ~ JOKYMEHTOB 10  y4eGHOMY
KHHIOOOECHeUeHHIO H 03HAKOMIIEHHE ¢ HHMH PYKOBOJHTENeH MoJBeIOMCTBEHHBIX
YupexaeHuit;

OCYIIECTBIIAET KOHTPOJb 33 JEATENLHOCTBIO MO/IBEIOMCTBEHHBIX YupexkaeHuii no
obecriedennio y4eOHOM HTEpaTypOll YUalIMXCA, TOM YHCIE H3 YHCIA COLHATBHO
HE3AIMINCHHBIX TPYNN HaceneHud, 3a QopmupoBaHHeM ¢oHma y4ebHoil

JIHTEpaTyphl;
MPOBOJIWT aHAIK3 O00ECreYeHHOCTH MO/IBEIOMCTBEHHBIX YupekKaeHui y4eGHOl
JIHTEpaTypoi;
nosoaut Mejepanbhbie W PerHoHajibHBIE TEPEYHH /0 TOIBEIOMCTBEHHBIX
YypexaeHHi;

QopMupyeT CBOAHbIN MyHHUMNANBHBIH 3akas Yupexaenuii MyHHUHNATEHOrO
oprasa Ha y4eOHy10 JIHTepaTypy M NpeJCTaBiseT ero B MHHHCTEPCTBO;

JOBOAHT A0 MOMABEIOMCTBEHHBIX Y4pexkJeHHH CBeIeHHS O HAHMEHOBAHHAX H
KOJHYECTBE IK3EMIUIApOE yueOHOH nHTepaTypsl, npuoOpereHHOl 3a cuer
pecrybIHKaHCKHX U MyHHLIMTIATBHBIX CPEJICTB;

pacrpeiendeT yuedHyI0 JMTEpaTypy MO NOJABEJIOMCTBEHHBIM YUpEKIEHHSM B
COOTBETCTBHH C HX 3aKa3aMH;

OCYIIECTBIAET METOAHYECKOE CONMPOBONKICHHE NEATENLHOCTH MOBEIOMCTBEHHEBIX
Yupexaennii no obecneuennio yuebHoit nuteparypoii;

OKa3bIBAET METOJMYECKYIO [OMOLIL NOABEIOMCTBEHHBEIM YUpekIeHHAM 10
BHEAPEHHIO M HCTONB30BaHHIO DleKTpoHHOTO (oHaa yueGHoli nuTepaTypsl (nanee
- DDV,

OpraHH3yeT MpPEe3CHTAlMI0 HOBOW y4eOHOH W MeTOJWYecKol JHTepaTypsl Ha
COBEIIAHHAX NelarorH4eckux pabOTHHKOB NOIBEIOMCTBEHHBIX YUpekIeHHI.

2.2.2. PyKOBOIMTENb METOIHYECKOH CITyKOBI:




OpPraHH3yeT CeMHHapbl C 3aMECTHTENSAMH PYKOBOJHTENEH MNo/BeIOMCTBEHHBIX
Yupexaenuii no Bonpocam ofecriedeHHs MOABEIOMCTBEHHBLIX YUpPekKICHHI
yuebHOMH ITHTepaTypoi H ee COXPaHHOCTH;

OCYILECTBAACT KOHTPONb 33 H3JaHHEM B TIOJIBEJIOMCTBEHHBIX YUpEKIEHHAX
npHkasa o0 yTBEepKIEHHH TepeyHs y4eGHOH IIHTepaTypbi, NIaHHpYeMOH K
HCTIOJB30BaHUIO B 00pa30BaTeIbHOM IIpOLIECCe;

(opmupyer Gank gaHHbIX MyHMUMNANBHOTO OpraHa MO  HCIONB3YEMBIM
00pazoBaTenbHBIM MPOrpaMMam, y4eGHHKAM H YUHTENAM, HX PEaH3YIOMHM;
GopmupyeT cBOmHYIO 3a%BKy Ha MNOBBIIEHHE KBANH(PHMKALUMH OTBETCTBEHHBIX
MeTONHCTOB M GubaHoTekapeii no BHeapenuio IOV JT;

OCYIIECTBIACT OPraHH3allMI0 M KOHTPOJb 33 HH(OPMAIHOHHEIM obecreyeHHeM
Yupexnenuit no Bonpocam y4yebHOro kHuroobecneveHus;

OCYIIECTBIAET KOHTPONb 3a (opMHpoBaHHEM CBOAHOrO 3aka3a MyHHIHTIANEHOTO
opraHa Ha y4eOHYIO IMTepaTypy B COOTBETCTBHH C 3aKa3aMH TMOJBEJOMCTBEHHbIX
YupexaeHut.

2.2.3. PYKOBOINTENb MYHHITHTIAILHOTO OpraHa;:

KOOpAHHHPYeT paboTy Mo obecrneveHnio MOABEJOMCTBEHHEIX YupexieHHii
y4ueOHOMH nTHTepaTypoii;

yTBepiKIaeT 3akas MyHuunnansHoro oprasa Ha yueOHyIO JIMTepaTypy;

BHOCHT MpeokeHHs B poeKT Orokera MyHHIMNIANBHOIO Oprana Ha o4Yepe/iHoi
roj no (HHAHCHPOBAHHMIO 3aKyNoK y4eOHONH nWTepatypsl, He Boulemmel B
nepeveHb s 3aka3a Munncrepersa;

KOOpIAWHHpYeT paboTy N0 OpraHM3aliii  MEPONpHATHH, HANpaBIEHHBIX Ha
BOCMMTaHHE y Yy4aluuxcs OepexHOro oTHoumeHHs Kk yueOHOH nMTeparype - B
cooTBeTcTBHHM ¢ ab3anem 7 nyHkra 2.1.3. HacTosmero ITonoxenus.

2.3. Komnerenuust Munncrepersa

2.3.1. CtpykTypHOe noapaszenenie MUHHCTEPCTBA, OTBETCTBEHHOE 3a
obecnieyenne y4eOHOM JMTEpaTypOii:

paspabathiBaeT H YCOBEPUICHCTBYET MMEIONIYIOCH HOPMATHBHO-NIPABOBYIO 6a3y 1o
obecneuenHio y4ebHOI THTepaTypoii;

aHaM3MpyeT OT4eThl MyHHUMNANbHBIX OpraHoB no obecnedeHHOCTH y4eGHOI
NHTEpPaTypoH Ha Havano ydebHoro roja;

(opmupyeT cBojHbIi 3aka3 MunucTepeTBa 10 AaHHEIM MyHHIMNATBHBIX OpraHoB
Ha y4eOHyl0 JMTepaTypy H TNpPEICTaBISET PYKOBOAMTEIIO MunucrepcTBa Ha
YTBEpiIeHHE;

pykoBoaMT co3januemM DY ]I u KOOPAMHHPYET ero BHeJpeHHe B MPaKTHKY paBoTsl
YupemaeHun;

OpPraHu3yeT KOHTEHTHOE HANOJIHEHHWE W MYJIbTHOYHKIHOHANBHOE HCMOIB30BAHHE
2DV

OKa3plBAET  MPAKTHYECKYI0 H  KOHCYNBTATHBHYIO  [OMOUIL  METOAHCTAM
MyHHUMDaTbHBIX  OpraHOB M Yupek/JeHHSM 1O BONPOCAM, CBS3aHHBIM C
obecneyenneM yueGHOMN IuTEpaTYpOl;
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BHOCHT TNpeIokKeHHs B npoekT Olomkera MuHHCTepcTBa Ha  CleAyIOLIMiL
KaJleHAapHbli roa mo QuHaHCHpOBaHHIO 3aKynKu Yy4eOHON JMTepaTypsl s
Yupexienuii;

OCYUIECTB/ISI®T KOHTPO/IB 33 MCMOJHEHHEM [MOCTABILUHKAMH 00S3aTeNbeTB no
rocy1apCTBEHHBIM KOHTPAKTaM HA MOCTaBKy yueOHOH THTepaTypsi;

Koopaurupyer paboTy MyHMUHMNAIBHBIX OPraHOB MO MCTIONB30BAHMIO Y4yeGHOI
NHTEPaTyphl;

aHalH3HpYeT, KOPPeKTHPYET ¢ Y4eTOM HWTOTOB MHBEHTapH3allHH  3aKas3
MyHHUMNANBEHOrO OpraHa Ha y4eGHyI0 TuTeparypy;

FOTOBHT 3afABKH, TEXHHYECKOE 3a/laHHe JUIsl MPOBe/IeHHs KOHKYPCOB Ha MOCTaBKY
TOBapOB M YC/YT, CBA3aHHBIX C obecredyeHHeM y4eGHOI NHTepaTypoii, NPOEKTHI
FOCY1apCTBEHHBIX KOHTPAKTOB H JIOTOBOPOB ¢ MOCTABLIHKAMH Ha3BaHHBIX TOBAPOB
H YCIIYT B COOTBETCTBHH C 3aKOHOJATENBCTBOM;

2.3.2. PykosoauTens MuHucTepeTsa:

yTBepxiaeT PernoHanbHblii nepedens yaeGHol nHTepaTyphi;

yTBepiKIaeT 3akas MuHHCTEepCTBA Ha yueGHYIO JMTepaTypy JUIS 3aKYNKH 33 cyeT
CpeJiCTB pecnyOIMKaHCKOro Bl KeTa;

3aKIMIOYAeT roCy/lapCTBEHHbIE KOHTPAKThl M JIOTOBOPBl HA MOCTaBKY YueOHOI

JIATEPATYPBI.

Komnerenuns Hucruryra

Hayuno-npenonasarensckuii cocran:

opraHu3yet paboTy 1Mo 03HaKOMJIEHHIO ¢ HOBOH y4eOHO# THTepaTypoil yunTeneii-
MPEAMETHHKOB W CMNEHHANHCTOB (METOAMCTOB) MyHHMIHMNANBHLIX OpPraHoB,
anpodaluy HOBLIX y4eOHBIX H3/1aHHil;

MPOBOIHT [OBBILLIEHHE KBanHpHKaITHA CIEHHATHCTOB (MeTomHCTOB)
MyHuuunansueix  opranos u Gubnuotekapeit Yupexuenuii mo BOMpoCcam
obecneyenus yueOGHON nuTEpaTypOii;

pa3pabaTbiBaeT METOHYECKHE PEKOMEHIALNH JUIS MeJaroTHYeckux pabOTHHKOB O
nopsijke BeIbOpa yuebHoii 1uTeparypsl npH GopMHpOBaHHH 3aKa3a;

MPOBOIHT MOHHTOPHHI y4eOHO#H JIHTepaTyphl, HCMNOAb3yeMOH B YupexkaeHusnx;
AAET SKCMEPTHYIO OLEHKY NpH MOArOTOBKE K H3JaHHIO yueDHOH JMTepaTyphl
PErHOHANIBHOTO MEpeYdHs;

OKa3bIBAET MOMOLIL METOAHCTAaM MyHHUMNANLHLIX OPraHOB 110 BHEAPEHHIO B
cucTeMy 00pa30OBaHHS H HCIIONBb30BAHMIO YUeGHUKOB HOBOTO MOKOJICHHS:
y4acTByeT B pa3pabOTKe MEPONIPUATHIA, HANPAB/IEHHBIX HA BOCTTHTAHHE Y YYAILHXCS
GepexHOro oTHomenns K yueGHOM JMTepaType, B COOTBETCTBHM ¢ aO3auem 7

“mynkra 2.1.3. nacrosmero ITonoxenns.

3. O BBIBOPE YYEBHOH JIMTEPATYPbI, UCTIOJIb3YEMOM B
OBPA30OBATEJIbBHOM ITPOLIECCE




3.1. Buibop yueOHoli nuTepaTyphl, HCHONB3yeMOli B 0OpazOBATENHHOM
npouecce, OCYLIECTBAAETCA B COOTBETCTBHHM CO CMHCKOM y4eOHOM JHTEpaTypsl,
Onpejie/leHHbIM YUpeKIeHHEM, COCTABIEHHBIM B COOTBETCTBHH ¢ (MeslepanbHbIMu
H PernoHanbHbIMH NepeyHsMH.

3.2. Crmcok y4eOHOIl JiMTepaTyphl sBIAETCH 00A3ATENBHBIM NPHIOKEHHEM K
obpa3zosare/ibHO# nporpaMme Y4peKIeHHs.

3.3. Cnucok y4eOHOH JIHTEpaTyphl (Ialiee — CIHCOK) SBIAETCA AOKYMEHTOM,
OTPaXKAIOIIHM [epPeYeHb TPOrpaMM, peaTnu3yeMblX YupeskIeHHEeM B TeKyIIem
yuyebHOM romy, W ux obecneueHHOCTh yueOHOH nuTeparypoil. CnMcok Hmeer
clefyloliie pasfenbl: Knacc, npeamer, ydeOHas mnporpamma, HaMMeHOBaHHE
yueDHHKA.

3.4. Yupekienue BIpaBe peain30BBIBATH IPOIPAMMBI, PEKOMEHJOBAHHbIE
Munncrepcrsamu obpasosanus W Hayku Poccuiickoit Menepaunn u Pecny6nuku
Tarapcran u obecneyenneie y4eOHOH nuTeparypoil W3 DejepatbHbIX H
PernoHanbHEIX nepevHeii.

3.5. Ilpu opranusauus y4eGHoOro mpoiecca peKOMEHIYETCS MCIIONB30BATE
y4ebHYI0 IMTepaTypy W3 O/IHOI NPeIMETHO-METOAHYECKON THHHH (IHIAKTHYECKOi
CHCTEMBI 1A CTYNEeHH obpa3oBaHus).

3.6. Pykopomurensmu  Vupexpenuil  obecnieymBaeTcs  COOTBETCTBHE
peanu3yeMbix 0oOpazoBaTeNbHBIX [MpOrpamMMm TpeBOBAHHAM K  COJAEPXKAHHIO
0bpa3oBaHus 11 JaHHOrO THNa (Buza) 061eo6Pa30BATENLHOTO YUPEKIEHHS H
YpoBH:A 00pa3oBaHus.




Ilpunoxenne

k [Monoxkennro o nopajke obecneyenus

yuebHoii nuTeparypoii
obmeobpazoBaTeNbLHBIX

yupexaenui PT,

YTBEPKICHHOMY TIpHKazoM MHHHCTEPCTBA

obpazopaHia W HaYKH P

o150 L0/ Ne 1P,

i

Pernament obecnevenns yqamuxcs yuebnoii Jureparypoii

na yposne Munucmepcmsa

No Cpoxn
e MeponpuaTue il
L: O3nakoMIeHne pyKOBOAMTENeH MYHHIHNIAIBHBIX OPraHoB Jlo 15 ausaps

ynpasienns 00pazoBaHHEM H HHQOPMAHOHHO-METOIHYECKHX
uentpos (aanee — UML) ¢ npoexramn denepanshpix nepedneii
yueOHHKOB Ha IpeACTORMM yueOHBIH o, pasMelIeHHLIMH Ha caiite
Munucrepcersa obpasoBanng B Haykn PO www.mon.gov.ru,

TEKYIIEero roja

CHop MyHHIHNATLHBIX 3aKA308 Ho 25 despans
TEKYIIETO Tojia
2. dopmupoBaHue pecnyGIHKAHCKOro 3aKa3a Ha y4eOHHKH Ha Jlo 5 mapra
npeacTosmmi yueOHsIH rog TEKYIIEro rojia
3 Opranusaiua 3aKynkH y4eOHHKOB; NPOBEJICHHE KOHKYPCOB Ha o 15 anpens
COPTHPOBKY, XpaHEHHE H JIOCTABKY Y4eOHHKOB TEKYIIETO Tojla
4. Pacnpenienenne yueGHHKOB B COOTBETCTBHH ¢ 3aKa3aMH Jlo 10 mas Texymero
MYHHIHIATHTETOR (COCTABIEHHE PAIHAPAIOK B paipese rosa
MYHHITHITATHTETOR )
5. | Osnaxomnenue aupextopos n metomictos MMLI pacnpenenennem Mo 15 Mas Tekymmero
yueOHHKOR rojia
6. | Oprasdsanis HHBEHTAPHIAIHH MIKOILHEIX (GOHIOB yaeOHOl Jlo 10 mons
JIHTEpaTyYphl TEKYIIEro rojia
f OGuosnenne pecnyOnnkanckoro obmMennoro Gonaa yaeGHAKOB Jo 25 mions
TEKYIIEro rojia
8. Opranusanns obMeHa HAIHIIKAMH YHCOHOMN JTHTEPaTYPhl MEKTY Jo 20 aBrycta
0bpa3oBaTeILHEIMH YIPERICHHAMH I MYHHUHIIATHTETAMA TEKYLIEro roja
9. B cBazu ¢ suenpennem DOV
* paspaboTka nHQOpMaLHOHHO-CIpapoYHOro ementa IDVII; | 25 mapra 2012 1.
*  OpraHHsainng 00y4eHHA OTBETCTBEHHBIX CHEIHATHCTOB H Maii-urone 2012 1.
KOHTPOJTb €70 MPOXOHICHHA;
*  OCYLIECTBIEHHE KOHTPO/IA 3a CBOCBPEMEHHEIM H 20 asrycra 2012 .
KA4eCTBEHHBIM HAMONHEHHEM JIEKTPOHHBIX (opM.
10. | Kontpons 3a 1eATeNbHOCTBIO IOKHOCTHBIX JIHI, OTBETCTREHHBIX 32 [Tocroauno

OpraHu3alMio nponecca obecnedenus y4ebHoill THTepaTypoii




Ha ypoene Mynuyunaiornozo opzana

MeponpusTne

Cpokn peaiHzalin

1.

O3nakoMIeHHe IMPEKTOPOR 0DPAOBATENEHBIX YUPEKIEHHH H
cneunanuctor MMLL ¢ npoextamu deaepansueix nepeuneii yuebHHKOR Ha
npeacToAuMii yuedHsiil roa, pasmellennbiMH Ha caiite MunucTepeTea

oOpazosanna W Haykn PO www.mon.gov.ru.
C6op 2aka3oB oGpazoEaTeIbHBIX YUpPekK/IeHHIT H 0BeyIKIEHHE NPOEKTa

Mo 15 ausapa
TEKVIULETro roaa

MYHHLHMATEHOTO 32Ka3a Ha yue0HHKH Ha npeacTosumi yueGHei roa na Jlo 10 despana
COBELAHHAX C JHPEKTOPAMH TEKYLIEro roaa
12. | MopMupoBaHHEe MYHHIHNAIBHOTO 3aKa3a HA Y4eOHHKH HA NpeIcToALMil Jo 15 despana
yueOHLIH roj u npenocrasienue B MuHHcTepeTBo TEKYLIEro roja
13. | Opranu3auus NPoBENEHHA NENArOTHYECKHX COBETOR 00pPasoBaTeIbHBIX Ho 15 mapTa Texymero
YupexIeHHH Mo BOMPocaM NpHBEIEHHA 0BPAZ0BATENBHBIX IPOrPAMM rojia
{cnuckoB yueDHUKOB B HHX) B COOTBETCTBME HMEOLMMCA hoHaaM yueOHOol
JIMTEPATYPhl H 3a1J1aHHPOBAHHBIM K 3aKVTIKE YHeOHHKaM
14. | Opranu3auma npopeleHHA POIHTENLCKHX coBpaHmii, 3ace1aHHi [0 15 Mas Texkyuero
POAHTENECKHX KOMHTETORB H COBETOB POIHTENEH YHAlHMXCA H roaa
HHOPMHPOBAHMA HX N0 Bonpocam obecnevenus yuebnoil nureparypoil
15. | Pacnpenenenue yuebHHKOR B COOTBETCTBHH C 3aKazamu wikon (coctasnenue | Mo 31 man rekyuwero
Pa3HapAIOK B paspese 00pajoBaTeNbHBIX YUPEKISHHIH HA OCHOBAHHK rona
MYHHUHNATBHBIX PA3HAPAIOK)
16. | O3HaKOMIEHHE THPEKTOPOR OBPAIOBATENLHBIX YUPEKIEHHH Mo 10 wions Texymero
pacnpeneneHHeM YueOHHKOB Me#ly 00pasoBaTelibHbIMH YUPEAIEHHAMHA rona
17. | HupenTapuiauna wroAbHEIX HOHI0E YueGHOH THTepaTypel Jo 10 mous Tekyuero
rana
18. | Oduosnenue obMeHHOro donaa yuebHHUKOR MYHHUNNATHTETA Mo 20 HioHA TeKkyIero
roja
19. | OGmen waanukamu vuedHON THTEPATYPEl MEKIY 0Dpa3oBaTeIbHBIMH Mo 20 asrycra
YUPEHIIEHHAMH TEKYUIEro roja
20. | Opranuzaiiig npHesa NocTyNaiei yueGHoR anTeparypel Jlo nonxoro
NOCTYTUIEHHS
21. | Opranusauns TenedoHHON «ropayeil THHHHY 1A NpHeMa obpalueHni C 15 aprycra no
rpaiian no ponpocam obecnedeHHa yuebHol nHTepaTypoii | okraGpa Tekymero
roja
22. | OpraHu3zauus Meponpuathii no opMuporanmio y yuammxes Gepektoro MocToAHHO
OTHOLIEHHA K y4eDHO#H IuTeparype
23. | B cBasu ¢ sHenpennem DY
¢ Oprauvauns KeatngUUHPOBAHHOH KOHCYIETALHOHHOH NOMOLLK Mocroauno
OubanoTeuHBIM PaDOTHHEAM H METOIHCTAM;
*  CBOCBPEMEHHOE HANPABICHHE OTBETCTBEHHBIX CHELMATHCTOR HA Maii-nrone 2012 r.
00Y4EHHE H KOHTPOITb €10 NPOXOHIEHHA:
*  OCYLIECTBIEHWE KOHTPO/A 34 CBOEBPEMEHHBIM H KAMECTBEHHBIM 20 asryera 2012 .
HAMNOMHEHHEM VIEKTPOHHBIX hopm.
24, | KonTponb 3a NeATENbHOCTBIO JOKHOCTHBIX JHLL, OTBETCTBEHHbIX 1a Moctoanno
OpraHnzaumqio npouecca obecneveHus yueOHol uTepatypoil, B
MyHHuMIANEHOM Oprate H 00paloBATENBHBIX YHPEKIEHHAX
25. | Kontpose 3a AeATeIbHOCTEHD METOIHCTOR H GHOAHOTEYHBIX paboTHHKOR loctroanno




Ha yposte Yupencoenui

Ne M Cpokn
e €pOnpHSTHE D
26. | OiHakoOMIEHHE NMeJarornyeckux # OHOIHOTEeUHEIX PpabOTHHKOB ¢ Jlo 20 suBaps
npoekTaMu denepanbHbX nepedHeil yueOHHKOB Ha PeaCTOAIIH TEKYIIETO roja
yueOHBIH rojl. pasMeleHHLEIMH Ha calite MuaucTepeTBa obpasoBaHus W
Haykd PO www.mon.gov.ru.
OfcyxaeHHe NPOCKTOB 3aKa30B Ha Y4eOHHKY Ha NpeacTosuHi Jo 1 despans
yueOHBIH o1 HA NeIaror HYECKUX COBETaxX TEKYIIETO rojia
27. | opmupoBanie 3aKa3a o6paloBATENLHOIO YUPEKISHHA HA YHEOHHKH Jlo 5 derpans
Ha NpeacTodluii yueOHslii rojl  npefoctasiedne 8 MyHHUHNANBHBIH | TEKYIIETo roga
Opra-
28. | llpoBenensne negaroriyeckKHx coBeTor obpasosaTeNbHBIX yupexaeHui | Jlo 15 mapra
NO BONpOCcaM [PHBEIeHIs 00pa3oBaTe/bHEIX MPOrPaMM (CIHCKOB TEKYIIETO I'0/1a
y4eDHHKOB R HHX) B COOTBETCTBHE HMeONIHMe ormaM vuebHoi
JHTEPATYPH H 3AIIAHHPOBAHHEIM K JaKyIIKe yueOHHKaM
29. [lpoeeneHHe  poawtensckux  coGpauui, 3acenanwit  poawrtensckux | Jlo 15 man
KOMHMTETOB H COBCTOB poauTeneil yuamuxcs W uHDOPMHPOBAHHA WX NO | TEKYIIETO roja
ponpocas ofecnedeHus yuedHoil auTepaTypoil
30. | MuBentapu3anua mKoIbHBIX (hOHI0B VUeOHOH THTEPATY PRI Ho 10 miona
TEKYIIETo roja
31. | OGHosnenne oGmenHoro donaa vueOHHKOB 06pazoraTensHoro Jo 20 wions
VUpesIeHHs TEKYIIETo rojla
32. | OBmeH HanHmKkaMy YueOHOH THTEPATYPH MEKIY obpasosaTenbHbIMH Jo 20 aerycta
VUPERIEHHAMH TEKYIIEro rojia
33. | [lpuem noctynatouteii yueGHOIH THTEpaTYPhI Mo noanoro
NOCTYIUICHHS
34. | OpranH3anus NOCTAHOBKH MOCTYNAIOWEH THTEpaTyphl Ha yueT B teyenne 5 nuei
35, | Opranuzanus MeponpHATH Mo GOPMHPOBAHKIO ¥ YHAILHXCS [ocTosuno
DepexHoro oTHOWEHNS K yieDHOH THTEpaType
36. | B ceazu c pHenpennem DOV
*  OpraHM3auMd KBaTHHIHPOBAHHOA KOHCYNBTAIHOHHOM [MocTosuno
nosonH GubAHoTEIHEIM pabOTHHKAM;
*  CBOEBpEMeHHOE HAIpaBIeHHe OTBETCTBEHHLIX criennanucTor Ha | Maii-mions 2012 r.
0DYYEHHE H KOHTPOITb €10 MPOXOKISHHA;
*  OCYIIECTBICHHE KOHTPO/IA 3a CBOCBPEMEHHBIM H KayecTReHHRIM | 20 aBrycra 2012 r,
HAMNOJIHEHHEM J1eKTPOHHEIX (hopM.
37. | KoHTpolb 38 1esTelbHOCTBIO A0KHOCTHBIX JTHIL, OTBETCTBEHHBIX 3a Tloctosnno
OprasH3alu npouecca obecnedenus yuebHoil aureparypoii B
YupexaeHuu
38. | Kontpouik 3a 1esTe/IbHOCTBIO OHOIHOTEMHBIX PaDOTHHKOB [octosuuo




[punowenne 2

Yreepmaero
npukasoM MuuuctepcTra

obpasopanus u HaykH PT
o1 3L L5440 /’;fft/y/f’(

NOPAJAOK YYETA BHUBJIHOTEYHOI'O ®OHJA
YYEBHOH JIMTEPATYPbBI OBIIIEOBPA30BATEJILHOI'O
YYPEXKJIEHHUSA

1. OBLIME TTOJIOXKEHWA

1.1. Hacrosiumii Ilopsgox ydera Oubnnoredsoro ¢ouna yueGHol
nuTepatypbl - obiieobpasoBaTensHOro yupexaenus (nanee — [lopsmok yuera)
ycTanas/iuBaeT mpasHia y4era Oubimoreunoro Qouna yuebHol nuTepaTypsl H
ocymiecTsnsercs B cootBeTcTBHH ¢ MHeTpykumeii ob yuete 6ubnnoreunoro douaa
Oubnmotex  ofpajoBaTeNbHBIX  yupekieHHii, yTBepxkieHHo#  IIpHkazom
Munucrepcrsa obpasosanms Poccuiickoii ®enepanun ot 24.08.2000 No 2488.

1.2. Bubnnoteunsiii Gpoun y4eOHON NHTEpaTYphl YIUTHIBACTCS H XPAHHTCS
OT/AENEHO or OCHOBHOTO 6ubmHoTeuHOrO ¢donna OubnuoTtexn
001meobpa3soBaTenbHOTO yupexIeHns (1anee — Yupexaenue).

I.3. Yuer OunbGnnoreuroro douma yueGHON nmTepaTypsl oTpakaer
noctyniaesse B (oua, BeidGbITHE M3 Qonja, BenuMHy Beero donza y4eGHOI
IATEpaTYphl M CIYKHMT OCHOBOH Juii olecneyeHHs COXpaHHOCTH (oHAa W -
KOHTPOJIfl 338 HAJIHYMEM U BHIKEHHEM y4eDHOMH IMTepaTypsl.

1.4, Yuer 6ubnnoreunoro donga yueGHOH IMTepaTyphl OCyluecTBISETCS
AokymeHTamu: "KHura cymmapuoro yuera" (manee — KCV), "Kaproreka yuera
yaebHoi mureparypsl”, "Terpans yuera yueGHbIX MaTepHanoB BpPEMEHHOTrO
XapakTepa", 3leKTpoHHbIM (oHI0M yuebHOH anTepatypsi (nanee — IOV IT).

1.5. Yuery noanexar Bce BHIABI y4eGHON nMTepaTyphl, BKIIOYEHHBIE B
Oubnnoreunsiii dom.

2. VYET ®OHJIA VUEBHOM JIMTEPATYPHI

2.1. K onny y4eOHO# nHTepaTyphbl OTHOCATCS:

- Bce y4eOHHKH;

- y4eOHble nocobus;

- MaTeMaTH4YeCcKHe TabIHLbL;

- cOOpHUKH ynpaKHeHHii 1 3amay;

- PAKTHKYMEI;

- KHHI'H JUTS YTEHHSA,

- XpECTOMATHH.

2.2. Vyer GubnmoreuHoro (onpa yqeGHHKOB J0mKeH cnocoBCTBOBATH HX
COXPaHHOCTH, NPaBUITbHOMY (OPMHPOBAHHIO H LEJEBOMY HCHONB30BaHHIO. Bee




olepaluH Mo y4yery npou3soasarcs OubOIHOTeKapeM, CTOMMOCTHEIH y4YeT Beaercs
Oyxrantepueil otnena (ynpaplneHus) oOpazOBAHWA HCIOJHHTEIBHOIO KOMHTETA
MYHHUHNANLHOrO 00pa3oBaHus WK OyxranTepuedt Yupexaenus. CBepka NaHHbIX
oubanoTexH U ByXraiTepHH MPOH3BPIUTCS EKEro/IHO.

2.3. Yuer yueOHukor ocywectenserca B KCVY, xoropas Bemercs B Tpex
YacTAX:

I yacte. [loctynnenne B doua. [locne nonyyeHus yqeOGHHKOB 3aMUCHIBAETCA
OSLLI,EE KOMIH4YeCTBO H CTOMMOCTB, C obs3aTebHBEIM YKa3aHHEM HOMEpPpA H AaThl
CONMPOBOJAHTENBHOIO NTOKYMEHTA. H(}MEP 3daMHCH eXKerogHo Ha4vyHHaeTCH C Ne 1w
HJIET 110 TMOPAIKY NOCTYTUICHHH.

2 vacTe. BeiObiTHe M3 (oHOa. 3anuchIBalOTCA HOMEpa aKTOB HA CIIHCAHHE
y4eOHMKOB € yKa3aHWeM JaTkl YTBepM/AEHHA akta M ofllero KoJHyecTBa
CrUcaHHblX yuyebOHHMKOB Ha oOulyro cymmy. Hymepaumsa sanmucel o BBIOBIBIINX
H3JIaHHAX H3 rojla B rojl MpoI0JIKaeTC.

3 gactb. UTorn yuera neuxeHus (QoHIOB. 3aNHChIBAKOTCA HTOTH JBHKEHHs
tonna yveOHuKOB: oOlliee KOJIHYECTBO MOCTYNHBIIHX Y4eOHHKOB Ha oburyio
cyMMy 3a TeKylHid roj. OOulee KonH4ecTBO BBIOBIBINMX y4eOHMKOB Ha 0OLIyIO
CyMMY 3a Tekywmii roj. Obuiee KOIM4ecTBO y4eOHHKOB, COCTOSIINX HA ydyeTe Ha
00uLYI0 cymMMY Ha | SHBaps NMocnenyoLero roja.

KCY no yueGHukam xpanurcs B 6ubiHOTEKE MOCTOSHHO.

2.4, Wupupunoyansuslil (rpynnopoii) yueT yueOHHKOB OCYILECTBASETCH B
KapToTeke y4yera y4eGHUKOB, HA KATANOKHEIX KAPTOYKaX CTAHIapTHOTO pasMepa.

Ha kaprouke ykasbiBaercs OuGinorpaduyeckoe onvcaHHe y4eOHHKa,
CBEIEeHHS O KOJIHYecTBe [OCTYNHBILHX Y4yeDHHKOB ¢ yKazaHHeM [IEeHBI,
pPErHCTPalHOHHEIH HOMEP.

Ecin y4eOHHK mocTynaer HEOJHOKPAaTHO M He MMeeT OTIHYHA, KpoMme roja
M3/1IaHKA H LIeHBI, TO BCE MOCTYNICHHS 3aHOCATCS HA eJIHHYI0 KapTouky. Eciu ke B
y4eOHHKE BHECEHBI JIONOJIHEHHS H H3MEHEHWS, TO Ha Hero 3aBOJANTCH HOBas
KapTo4Ka.

Kaprouku paccrasisiorcs B y4YeTHYHO KapTOTEKY MO KiaccaM, a BHYTDH
KJIACCOB — 1O NpeAMeTaM H No andasuTy GaMUIHA aBTOPOB HITH 3arNaBHii.

Kaproukn Ha cnucaHHele y4eOHHKM W3 KapTOTEKH YyuyeTa YueOHMKOB
M3BIMAIOTCA Cpa3y e Mocie NOAMHCAHKA aKTa O BIOBITHH.

YrolOel perynupoBarTh mNoce0BAaTeNbHOCTh PErHCTPALHOHHOIO HOMEpa,
pekomeHayeTcs BecTH "M ypHan perucrpaliuu yuyeTHbIX Kaprodek OHOJIHOTEYHOro
¢onma wxonbHbIX yueOHMKOB" mo o0pasiy: HOMep MO TMOPAJAKY, Ha3BaHHe,
KOIIHYECTBO, 1IeHa OJIHOTO 3K3eMILIApa, HoMep 3anucH B KCY.

2.5. Yuety nmomexar Bce BHAbI y4eOHHKOB M yueOHbIX mocoOuii. Paboune
TeTPaaH, THAAKTHYECKHE MATEPHANBI, TA0NKIB], IPONUCH SABISIOTCH JOKYMEHTAMH
BpeMeHHOro xapaktepa. Mx yuer mpouspoaurcs B "Terpaan y4era IOKYMEHTOB
BPEMEHHOTO XapakTepa".

2.6. B3ameH yTepsiHHBIX HJIH HCNOPYEHHbIX Y4eOHWKOB NPHHHAMAIOTCA
aHanoru4Hble yueOHHKH.

YueOHHMKH, yTepsiHHbIE W NPHHATHIE B3aMeH, yuuThiBaioTcs B "Terpaam yuera
YTepAHHBIX Y4eOHHKOB M UX 3aMmeHbl",




2.7. Yuer BoiObiTHs yueOuukos. CrincanHe y4eGHHKOB NPOBOAMTCH HE peke
ozaxoro pasa B roA. Crniucannble yueGHHKM claloTes B Makynatypy. Cnucanmbie
Y4eOHHKH, HaXO[ALIMECs B XOPOMIEM COCTOSHHH, MOTYT BbLAABATHCA YHallHMCS
115 MOJATOTOBKH K 3K3aMeHaM M NepefaBpaThcs IS HCMONL30BAHNA B KaDHHeTax.

Ha kawnwiii sun cnucanns ("Berxme", "Vcrapesumime no CoZlepiKaHuI",
"Vrepanusie untarensmu”, "Xuinenue") cocTaBiafseTcs aKkT B 2 IK3EMILIAPAX,
KOTOPBIH  MOANKMCHIBAETCA KOMHCCHEH M YTBEpPK/IAeTCs  PYKOBOIHTENEM
Yupexaenus. OHH 3K3eMIUIAD AKTa MOUIEKHT XPaHeHHIO B GubIMoTeKe, ApyTOii
nepegaeTcs INoJA pacnucky B OyxraiaTepHio, KOTOpas TPOM3BOJHT CIHCAHHE C
Bananca Yupexenus ykasaHHOH B aKTe CTOHMOCTH YueOHHKOB,

2.8. Yuer Beimaun yueOHukoB. bubnuorekaps Bbinaer yueGHuky yyurensm I-
Il knaccos, knaccHbiM pykoBoautensm IV-XI kmaccos wumm yuurensm no
COOTBETCTBYIOIIEMY npeameTy. KonuuecTBO 3K3eMIUIAPOB BhIAAHHBIX YueOHHKOB
OTMeYaeTcs B 0co00# TeTpaau Wik (GopMynspax ydallerocs.

YyeOHHKH BBIAIOTCA YUAIIHMCS Ha rojl.

2.9. Kakmoe YupexieHue BeleT y4eT COCTOSHHS H JIBHXKeHHs (OHIOB B
topmare DY




